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	School Checklist - SNAF

	This document must be completed and retained on the student’s file with other SBAT documentation.

Student Name:

SBAT:

Date:

____ / ____ / ____

Action Required

Signature and Date Action Completed

Step 1

School checks Student Needs Assessment Form and determines, if:

· the information provided reflects the school’s understanding of the student’s needs, then go to Step 4

OR

· the information provided does not reflect the school’s understanding of the student’s needs, then go to Step 2

Step 2

School representative contacts the parent/carer to discuss the non-disclosed needs, and the parent/carer:

· agrees to provide further information for the employer and amends Student Needs Assessment Form to include required information (go to Step 4)

OR

· does NOT agree to provide further information for the employer (go to Step 3 )

Step 3

Principal forwards template letter to the parent/carer (copy held on file)

advising the Student EOI cannot be progressed

Step 4

Principal or his/her nominee completes the Principal’s or Nominee’s

Endorsement section on Student Needs Assessment Form

Step 5

Original Student Needs Assessment form and original Student Expression of Interest form forwarded to your Regional Vocational Education Consultant

Step 6

Student Needs Assessment Form Checklist and copies of Student EOI and Student Needs Assessment Form placed on student file at school.

Comments / file notes:

[image: image2.png]) .“ (4
‘!M’-’ Education
NSW | & Training









2010/11
1

