	Duty of care for school based apprentices and trainees
	Form 2

	Student Needs Assessment Form

	The following information must be completed to support the Student Expression of Interest form (EOI) for a school based apprenticeship or traineeship. The information will be forwarded to prospective employers to enable the employer to decide if any further action is required by them to support your child at the workplace. Where particular needs are identified, you will be asked to contact the school in the first instance to discuss these needs.

Please be aware that failure to disclose all the known needs of your child on this form may prevent the progression of your child’s Expression of Interest form.

Once this form is completed, it will become part of the documentation supporting the apprenticeship or traineeship during the school years.


	I understand that:

· my child’s welfare/safety and that of their co-workers at the workplace is best served by my complete and honest disclosure of any particular needs that he or she may have that may affect his/ her safety or supervision at the workplace

· the above information will be provided to prospective employers to enable the employers to decide if they need to take any additional steps to support my child’s safety and welfare in the workplace

· the privacy notice is provided on the reverse of this form

I also agree/do not agree to prospective employers contacting me on the telephone number below to discuss the suitability of my child to the apprenticeship/traineeship and the particular needs that I have identified.

Signature of parent/carer:

	Name of student:

School:


	

	
	Name:

Relation to student:

Parent/carer contact telephone number:

Date:

______ / ______ / __________



	Section 1: Completed by Parent/Carer

I advise that my child has the following needs that may be already supported at school and may affect his/ her safety, progress welfare or supervision at the workplace:


	

	( disability

( learning needs

( allergy

( medical condition

( other


	

	If needs have been identified above please provide details.

Please also explain what actions/adjustments you know from your experience would assist employers to manage your child’s particular needs at the workplace.


	

	
	Section 2: Completed by School Principal or Nominee
To the best of my knowledge the information provided above by the parent/carer reflects relevant information held by the school.

Signature of School Principal or nominee:

Name:

Position:

Date:

_____ / _____ / ______
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	Section 3: Completed by Employer

The information overleaf has been provided by the student’s parent or carer to assist employers to support and supervise the student at the workplace.

Employer Notification

I have read the information provided overleaf and noted the needs and actions/adjustments.

I advise the following (please circle (a) or (b))
(a)

Further action is NOT required to support the safety and supervision at the workplace of the student whilst they are employed as

(name of apprenticeship/traineeship)

OR

(b)

The following actions/adjustments ARE required to support the safety and supervision of the student at the workplace whilst they are employed as

(name of apprenticeship/traineeship)

Provide details:

Name of employer/employer’s representative

Signature:

Date:

_____ / _____ / ______
Position of employer’s representative


	Please return the original completed document to:
Regional Vocational Education Consultant

Phil Hughes

NSW Department of Education & Training

Level 2

37 Carrington Avenue

Dubbo

NSW 2830

This Student Needs Assessment Form should be attached to the Student Expression of Interest Form.

Privacy Notice – for all parties

The information provided by parents or carers and by employers is obtained by the Department of Education and Training to meet the Department’s duty of care responsibilities and to support the information needs of the prospective employer.

Providing this information is voluntary. However, if you do not provide the information requested the student may not be able to undertake the proposed school based apprenticeship or traineeship.

The information you provide will be stored securely and retained in accordance with NSW public sector record-keeping procedures. The information will only be disclosed for purposes directly related to the purpose for which it was collected.






2010/11
1

